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ROLE DESCRIPTION
Role Title:
2013 Campus Culture Director 
Reporting to:
Programs Coordinator
1.
General 


The USU manages a very comprehensive “outside the classroom” student experience.  The USU student experience and engagement programs are major cultural capital for both the USU and the University. The Campus Culture Directors’ (CCDs) role is to add further value to the cultural and intellectual lives of members of the university community. The community values the atmosphere of The Verge Festival and Orientation Week; the CCDs will be charged with generating that kind of mood all year round.
The CCDs are Student Leadership volunteer roles which report to the Program Events Coordinator.  The USU will appoint two (2) Campus Culture Directors. The CCDs shall, in accordance with USU policies, organise, administer and publicise a regular program of events each semester.  As Student Leadership volunteers, the CCDs must adhere to USU the code of conduct and give due consideration to all USU stakeholders.

The CCDs will work with the “cultural clubs” in the Clubs & Societies (C&S) Program when generating the events calendar. The definition of “cultural club” will be broad. By working at this deeper level with clubs, the USU demonstrates the value it places on their role in the cultural development of the University community.

2.
Timeline


The successful applicants will be required to commence in early November 2012 and will continue in the role until November 2013. The Directors will oversee the development of a program of Fortnightly lunchtime events and 1 major outdoor event per semester. The hours of work will vary and will include time over the Summer vacation. 

It is strongly recommended that no holidays be planned to coincide with the appointment period
3.
Honorarium

Board has resolved that the Director/s will be paid an honorarium of $3,000 each.  Payment is contingent on the Director/s successfully fulfilling their responsibilities and meeting KPIs which includes completing Event Reports and adhering to a Budget.  Board requires that the Directors submit their reports no later than four (4) weeks after the conclusion of each semester. 
4.
Specific Responsibilities and Key Performance Indicators
The CCDs are responsible for managing the campus culture program; specifically:
· In consultation with the Programs Event Coordinator to develop a year long program of fortnightly lunchtime events and 1 major outdoor event per semester. Each event is to be student focused, held mid week, be out door, and easily accessible.  

· Manage the administrative duties associated with the program, including providing information for the USU website and other marketing collateral.

· To report to Board on all events undertaken in the form of a post event report

· To work with the Festival Directors, Student Event Coordinators, relevant C&S and USU staff on the development and presentation of the program. 
USU Management and staff are committed to assisting the Campus Culture Directors achieve their Key Performance Indicators (KPIs).  The KPIs form the framework on which the programs are run and provide valuable sign posts to ensure that targets are being met and outcomes delivered.

As a minimum, CCDs are required to achieve the following:

· Fortnightly lunchtime events and 1 significant event in Semester 1;

· Fortnightly lunchtime events and 1 significant event in Semester 2;

· 2 x post event reports (to be submitted to Board);

· Regular attendance at meetings as required.

5.
Selection Criteria
Essential
· Current University of Sydney Student.
· University of Sydney Union Membership (current Access Card holder).
· Demonstrated knowledge of and participation in the USU C&S program.
· Demonstrated knowledge of the USU and its activities.
· Ability to work with a broad range of people from diverse backgrounds.
· Demonstrated ability to plan and organise events.
· Excellent written and verbal communication skills.
· Ability to work autonomously and as a member of a team.
· Proven ability to work to set deadlines and to effectively prioritise and manage time and resources.

· Demonstrated knowledge of the University, and its associated bodies.

· Ability to adhere to an allocated budget.

· Ability to take instruction and guidance from the Programs Events Coordinator.

· Ability to be flexible in regard to hours worked.

· Willingness to work within Work Health & Safety and Equal Employment Opportunity principles.
Desirable

· Demonstrated participation in USU Committees
· Demonstrated experience in marketing and promotional activities.

· A Current NSW Provisional or above Driver’s Licence.
· Demonstrated experience in marketing and promotional activities.

· Intermediate or better Microsoft Office skills.
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